Introduction:
Using is Book

T

   of this book is to help solars and teaers,
particularly those who work in a variety of languages, accomplish their work as easily and as eﬀectively as possible. It will be most
useful to solars and students in classics, biblical studies, medieval
studies, linguistics, and similar ﬁelds. In addition to this primary
goal, there are two other objectives.
e second objective is to provide a good understanding (without geing too tenical) of Unicode and OpenType. Chapters 1 and
2, whi cover these topics, may be the most important ones in the
book, since many people nowadays use Unicode-based soware but
do not understand why things work as they do. Smart font tenologies su as OpenType are even newer than Unicode itself and so I
have devoted particular aention to explaining the advantages (and
occasional pitfalls) of this very important development. Be sure to
read Chapters 1 and 2, since without this baground some information in later apters may not be clear.
e third objective concerns publishing tenology and design
issues. Solars today need to be more conversant with these things
than in the past; for instance, publishers now usually require that
manuscripts be submied electronically, and people are publishing
their own work on the Internet in HTML, XML, or PDF form. But
useful information can be hard to come by. Many articles about Unicode, fonts, and similar issues are wrien for programmers and are
quite tenical, while others are intended for graphics professionals.
is book is designed to give solars the information they need in
an accessible form, while also providing some information in greater
depth for those who want it.
Designers and typeseers who are asked to work in ancient languages they may not know well (or at all) may also ﬁnd some of the
material helpful. Finally, it may be useful to those experienced with
font editing if they are asked to customize fonts for solars.
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Audience and objectives.

I

Organization
e following bullet points will help you ﬁnd your way around this
book:
• Part I provides information about fonts, Unicode, keyboards,
text entry and other material of that is applicable to many languages and ﬁelds of study.
• Part II focuses on the needs of solars in various disciplines.
You will probably be most interested in the apter(s) that deal
with the ﬁelds in whi you normally work. Taking time to
read some other apters, however, will give you a broader
perspective on the issues involved with languages and fonts;
this is one of the strengths of the book.
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• Marginal notes highlight essential points, clarify the organization, and provide cross-references.
• Sidebars, Te Notes, Historical Notes and Design Notes offer additional information to those who are interested, but the
main text can always be understood without studying them.
ey are typographically distinct from the main text (set in a
sans-serif font on a shaded baground).
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• Further Reading sections at the end of apters help those who
want to explore a topic in greater depth.
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• e glossary at the very end provides a convenient way to look
up terms when needed.

When there is more than one way to accomplish a task, I have
included all the methods with whi I am familiar, since people will
prefer diﬀerent ones. I, for instance, don’t care for autocorrect entries
as a way to enter aracters not on a keyboard. But some people
regularly use this method, so it’s here.

Getting e Information You Need

Be sure to read this
section if you don’t
consider yourself
a “tenie!”

My intention is to make the material in this book as understandable
as possible, especially for those who may not always feel comfortable
with the inner workings of computers and soware. For this reason
I have separated out the more tenical material into sidebars, Te
Notes, and the appendices, whi you may skip if desired. e main
text should be accessible to any careful reader; if you ﬁnd portions
that are not, please send me an email so that I can improve future
editions of the book. See my website, given below, for the current
address.
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Using is Book
Chapters 1 and 2 introduce some fundamental concepts. I suggest reading them ﬁrst, and highly linear thinkers will be happiest
doing so. Others may prefer to go immediately to a apter of particular interest — e.g., the apter on Greek for classicists. As you read
that apter, you will come to understand the importance of the concepts presented in Chapters 1 and 2 and may ﬁnd it easier to go ba
and work through that material. ere are many cross-references
throughout the book; these, along with the detailed Table of Contents, should enable you to ﬁnd your way around even if you read
the apters out of order.
And, ﬁnally, a word of encouragement. If you work in a ﬁeld
that requires a variety of languages, particularly less common ones,
you really need to know mu of the material in this book. I understand that some people prefer to spend their time on things other than
the inner workings of computers. I wrote this book to make things
as painless as possible, but there is no avoiding a certain amount of
tenical knowledge these days if you are to get your work done efﬁciently. Even if you are in the enviable position of having someone
to take care of soware issues or do typeseing for you, you will be
able to communicate more eﬀectively with that person aer reading
this book.
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Reading on Paper and on Screen
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Order of reading; ﬁnding
your way around the book.

is book was designed to be printed and is best read that way,
whether you purase a copy or print out the PDF ﬁle yourself.
A printed copy of this book can be obtained from Amazon.com
and perhaps from other sources. See my web site (given below) for
the latest information on geing the printed book. is information
is particularly important for people outside North America.
If you print the PDF yourself, note the following. e pages are
set up so that they will print on US leer size paper (the original
size) or on the A4 paper used in mu of the world. When printing
on A4 paper, the PDF viewer may want to scale the page, but that is
not necessary because the le and right margins are quite wide. Use
a color printer if possible, although the PDF will of course print in
bla and white. e PDF version is set up like a printed book; evennumbered pages should be on the le and odd-numbered pages on the
right, with the large margins on the outside edge. Use double-sided
printing if your printer supports this feature, either automatically or
by turning the sta of pages over manually. If using a printer with
automatic duplexing, always print a range of odd to even pages su
as 5–10. (If you start with an even number, the odd and even pages
will come out reversed.) Follow the page numbers shown in your
xi

How to print the
PDF version.

I
PDF viewer, not the ones printed at the boom edge of the book; PDF
E-books have diﬀerent
requirements than
printed ones.

Geing the best
display on screen.

viewers don’t understand about front maer with Roman numerals.
You can, of course, read the PDF version on screen, and it is not
unaractive. But it was not designed for su use; if it had been,
many things would have been done diﬀerently (larger type size, different typeface, no facing page layout, and mu more). Books su
as this one, with many tables, illustrations, and a generally complex
layout, do not adapt easily to life as e-books. (See the colophon on
page 217 for more about the design of this book.)
If you are reading on screen, you can enlarge the text using your
PDF viewer’s controls to make things easier. You may also ﬁnd it
worthwhile to experiment with diﬀerent PDF viewers. On my system,
PDF-XChange produces a noticeably crisper display than does Adobe
Reader, while Sumatra PDF is in between. (I am not sure whether this
is due to something about my computer system or to the actual PDF
ﬁle for this book.) See page 98 for information on how to get these
PDF viewers.
If you have a large monitor, you can view two pages side by side,
whi displays the facing-page layout of the printed versions. In
Acrobat Reader, oose View ▶ Page Display ▶ Two-Up. Also e
the option to show the cover page, whi preserves the two-page
spreads as they were designed to be viewed (otherwise right-hand
pages are shown on the le and vice versa). In PDF-XChange, oose
View ▶ Page Layout ▶ Facing and e “View Cover Page in Facing
Mode.” Other PDF readers have similar options.
You can load the PDF into any e-book reader that accepts standard
PDF ﬁles (as opposed to specialized formats su as ePub). But e-book
reader screens are too small to make this a useful option for most of
us. Apple’s iPad, however, has a large enough screen to read a single
page a time, and its support for color makes the book more aractive.
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Note About Hyperlinks
e one advantage to reading the PDF on screen is that you can cli
on any of the web addresses, on the entries in the Table of Contents,
and on cross-references to other pages — they are all live links. In the
PDF version, links within the book are in blue and external URLs are
in green. e pointer in your PDF viewer will probably ange to a
pointing hand when you pass it over a cliable link. In the printed
color edition, however, cross-references and URLs are in bla.
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Using is Book

Conventions Used In is Book
  are used for names of keys on the keyboard, su as
 or , and for the names of Unicode aracters when printed
in running text, su as    . Sidebars appear in
sans-serif type, as dothe names of LATEX paages. Code snippets (what
you would actually type into a ﬁle) are printed as monospaced text
on a shaded baground.
Sidebars generally are printed in the margins, but a few long ones
appear as full-width textblos. ese are printed on a shaded baground to distinguish them clearly from the regular text.
e symbol ▶ is used to indicate menus: so ‘Format ▶ Font’ means
open the Format menu, then oose the Font submenu.
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Updates and Improvements

To keep this book up to date, my web site has a page devoted to new
developments, corrections, and ordering information for this book:
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http://scholarsfonts.net/docproc

If you have experience with a font, piece of soware, or other
things that would be useful to readers of this book, please send them
along. I will post them on the web site, with appropriate anowledgment (unless the sender wishes to remain anonymous), and incorporate them into future editions. is is important since it’s not
possible for me to try everything.
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Anowledgments

See page 47 for explanation of serifed and sansserif fonts.

e following people read portions of the book and made helpful suggestions: Deborah Anderson, Miael Mari, and Donald H. Mills. I
of course am responsible for any errors that remain.
I have learned a great deal from the various electronic discussion
groups and mailing lists to whi I subscribe, and in many cases people there have helped me solve diﬃcult problems. ey are too many
to list individually, but I am very grateful to them all.
e photo on page 116 is by kind permission of Davide Monaco,
http://www.sanniti.info/iscosco.html.
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